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HOW TO LODGE A COMPLAINT AGAINST SEXUAL HARASSMENT

e Complaint can be lodged in writing withing 3 months of the last alleged incident.

e Complaint can be lodged directly with any member of the Internal Complaint
Committee through email or phone number provided on the Institute’s official
website i.e., gpkhagaria.ac.in.

e All complaints must be brought by the complainant in person and in documented
form.

e Following details of the complaint filed should be provided in the document.

1. Name of the complainant.

2. Date & Timings of the incident.
3. Place of the incident.

4. Name of the respondent.

5. Parties working relationships.
6. Natures/Details of the incident.

« For more details, go through the “The Gazette of India” part — II, Section 3, Sub-
Section I, December 9, 2013 and Handbook on Sexual Harassment of Women at
workplace by Ministry of Women & Child Development, Government of India

provided on official website of G.P Khagaria i.e, gpkhagaria.ac.in.
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